


Terms and Conditions
(Last updated: 26.08.2025)
These Terms and Conditions (“Terms”) govern the use of services provided by Foster Administrative Solutions (“we,” “our,” “us”). By engaging our services, you (“the Client”) agree to be bound by these Terms.
1. Services
We provide administrative consultancy, design, digital refresh, document support, social media management, and related services as described on our website or in agreed proposals.

All work will only commence once a contractual agreement has been signed by the Client and Foster Administrative Solutions.
2. Contracts and Agreements
- A formal contract must be signed before any work can begin.
- The contract will outline the scope of work, deliverables, timelines, and fees.
- Any amendments must be agreed upon in writing by both parties.
3. Payments
- All payments will be invoiced and must be made in accordance with the terms stated in the signed contract.
- Invoices are due within the payment period agreed in the contract (standard: 14 days).
- Work will not proceed until payment terms have been met.
- Late payments may incur additional charges as permitted under UK law.
4. Client Responsibilities
The Client agrees to:
- Provide accurate, timely information and materials required for the project.
- Respond promptly to communications to avoid delays.
- Ensure any content supplied does not infringe copyright, intellectual property, or data protection laws.
5. Intellectual Property
- All work created remains the property of Foster Administrative Solutions until full payment has been received.
- Once paid in full, ownership of final deliverables will be transferred to the Client, unless otherwise agreed in writing.
- We reserve the right to showcase non-confidential work in our portfolio or marketing materials.
6. Confidentiality & Data Protection
- Both parties agree to treat all business, financial, and personal information as strictly confidential.
- We comply with UK GDPR and Data Protection regulations regarding handling of Client data.
7. Termination
- Either party may terminate the agreement with written notice, in line with the contract.
- Work completed up to termination will be invoiced and must be paid in full.
8. Liability
- Foster Administrative Solutions will provide services with reasonable skill and care.
- We are not liable for indirect, incidental, or consequential losses.
- Our total liability shall not exceed the fees paid by the Client for the specific service.
9. Governing Law
These Terms and all agreements are governed by and interpreted in accordance with the laws of England and Wales, United Kingdom. Any disputes shall be subject to the exclusive jurisdiction of the courts of England and Wales.
10. Changes to Terms
We reserve the right to update these Terms from time to time. Clients will be notified of significant changes in writing.
Contact Us
If you have any questions regarding these Terms, please contact:
Foster Administrative Solutions
📧 Email: Fosterssolutions@hotmail.com
📞 Phone: 07917 878 072
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